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Broken Link Report Instructions

1. Loginto Sitecore and select the Content Editor -~ module.

2. From the ribbon, select the Analyze tab and select Content Broken Link Report.
a. A dialog box will pop up.

HOME

S Q >

Goals  Attributes Details  Orphaned Content Report

o : )l Content Q

3. From the Choose the report root, select the dropdown option and navigate to the Agency or
folder you want to run the report on.

NAVIGATE REVIEW ANALYZE PUBLISH VERSIONS CONFIGURE PR

> |

Content Broken Link Report

Broken Internal Links Repart With Additional Info

Choose the criteria for the report.

Choose the report root Version
Only items in this branch will be returned. Choose a version.
Latest E
sitecore/content - =

@ ﬁ Cancel

a. Use the content tree to navigate to the Agency folder.
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b. You can run the report on an entire Agency or specific folders within the Agency.

4 | sitecore
4 & Content
4 ¥, Portal
» () _resources

| 404 Error Page

| About
| Access Denied
A Access-Beta
AdvocatesCorner-Beta
L AG
A AgingandDisability
/A BFPE

\ BOPP
| Business Portal

Y WY WWY YWY W

!

4. Make sure the Version from the drop down is set to Latest.

Version

Choose a version.

Latest =

5. Select Okay to run the report.

Content Broken Link Report

Running script...

@ Abort
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6. Once the report is finished, a dialog box will open up with the results

Broken Internal Links Report With Additional... O X
ENCV  [fHTML  [ggxML & First A Previous 3) Open
[fgBecel (5 0SON [ Email Fier ¥ last W Next

o 4 items with broken internal links found!
The report checked for intemal links in Latest versions of ftems

Icon Name | Broken Links
Newly Retired [sitec tal/TRB/ i )s/Newly Retired 1) ~/link.aspx?_id=7461F2048FC445BEAISA4054B7CIOALTE_2=2
Contact Us Jsitecore/content/Portal/ TRB/DSF/Comman Elements/Common Elements/Contact Us 1) -/media/0FE3E7D274704B83A077553 1BAD71712.35h
Turning 65 Guide sitec 1al/TRB/DSF/Common template/Tuning 65 Guide 1) -/media/A23 16DECES1 5491999 7EC168D2C39032. 2shx
Transmittal Software sitec tal/TRB/DSF/Employer i InfofTransmittal Software 1) -/media/4BASDF5272DA4144B28FC7BDECBGACH. ashx 2) -/media/0ECECTEBADFA

Results: 4

7. You can export the results to a csv or excel file.

csv FEI HTML [:g XML
["E(] Excel 5. JSON [ Email

8. Once exported you can use the spreadsheet to track the broken links.
9. The export will show the following:
a. Name: The name of the page
b. Path: The path where the page lives in the folder structure
Broken Links: The broken links that are on the page
i. Note: if a page has more than one broken link, all broken links will show on
the same excel line separated by numbered listing
Broken Link Text: The text on the page that is hyperlinked to the broken link
. Updated: The date the page was last updated (published)
f. Updated By: The Sitecore user who last updated the page
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Home Insert Draw Pagelayout Formulas Data Review View Acrobat Q Tellme

el -~ - = = i 1
i S Calibri (Bady) vz v A A = General « [B{ S S Soe Ficnal Fermatirg Be
@~ = = % Format as Table v
0 .00

Paste 3 B I U~ o A v == $ v 9% 9 <0 =0 @ Cell Styles v

A13 - fx
A B C D =

1 Name Path Broken Links Broken Link Text Status Code
2 News Bulletin 2367 July 3 2009 /sitecore/content/Portal/DOB/Bulletin/2009/N 1) ~/link.aspx?_id=1D2F8E9DBOE3. 1) website 1) Broken Co
3 2006 Securities Division Administrative Orders . /sitecore/content/Portal/DOB/Enforcement/Ac 1) ~/link.aspx?_id=E42FC43738ED< 1) May 19 1) Broken Co
4 Asset Financial Planning Consent Order /sitecore/content/Portal/DOB/Enforcement/Se 1) ~/link.aspx?_id=62DE3CC2FD6C: 1) Stipulation and Agreeme 1) Broken Co
5 Florida Company Barred from Offering Busines: /sitecore/content/Portal/DOB/Newsroom/200 1) ~/link.aspx?_id=2EDE567CD98A. 1) Candy King of America, | 1) Broken Co
6 Cease and Desist Order Issued Against Taylor B /sitecore/content/Portal/DOB/Newsroom/200: 1) ~/link.aspx?_id=79D2CBEODA91 1) Taylor, Bean &amp; Whi 1) Broken Co
7 | State Banking Commissioner Issues Order Agai /sitecore/content/Portal/DOB/Newsroom/200 1) ~/link.aspx?_id=0F29094A48B4- 1) Worldwide Financial Res 1) Broken Co
8 Spring 2006 Securities Bulletin /sitecore/content/Portal/DOB/Securities Bullei 1) ~/link.aspx?_id=7864ACEED20F- 1) Consent Order 1) Broken Co
9 Summer-Fall 2006 Securities Bulletin /sitecore/content/Portal/DOB/Securities Bullet 1) ~/link.aspx?_id=3CCCE405798D¢ 1) Order Denying Registrati 1) Broken Co
10 Winter 2006 Securities Bulletin /sitecore/content/Portal/DOB/Securities Bullei 1) ~/link.aspx?_id=43DCB0024A77. 1) Stipulation and Agreeme 1) Broken Co
11 Winter 2010 Securities Bulletin /sitecore/content/Portal/DOB/Securities Bullei 1) ~/link.aspx?_id=62DE3CC2FD6C: 1) Stipulation and Agreeme 1) Broken Co

10. When fixing the broken links, the page must go through the entire workflow and be
published with the updated fixes before the broken links will be removed from the reports.
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Orphaned Content Report Instructions

1. Log into Sitecore and select the Content Editor - " module.

2. From the ribbon, select the Analyze tab and select Orphaned Content Report.
a. A dialog box will pop up.

HOME NAVIGATE REVIEW ANALYZE PUBLISH VERSIONS CONFIGURE PRH

I Q > | > |

Goals  Attributes Details Orphaned Content Report Content Broken Link Report

eart 1 -
I conent Q

3. From the Choose the report root, select the dropdown option and navigate to the Agency or
folder you want to run the report on.

Orphaned Content Report

Choose the criteria for the report.

Choose the report root Version
Only items in this branch will be returned. Choose a version.
Latest =
sitecore/media library hd =

a. Use the content tree to navigate to the Agency folder.
b. You can run the report on an entire Agency or specific folders within the Agency.
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c. The report can also be run on either the Content or a Media Library folder.

4 | sitecore
4 & Content
4 ¥, Portal
» () _resources

| 404 Error Page

| About
| Access Denied
A Access-Beta
AdvocatesCorner-Beta
L AG
A AgingandDisability
/A BFPE

\ BOPP
| Business Portal

Y WY WWY YWY W

!

4. Make sure the Version from the drop down is set to Latest.

Version

Choose a version.

Latest =

5. Select Okay to run the report.

Content Broken Link Report

Running script...

@ Abort
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6. Once the report is finished, a dialog box will open up with the results.

Orphaned Content Report O X
m oV [ HML [EXML & Frst A Previous 3) Open
[y Exeel ) ISON &2 Email Fiter ¥ Last v Next

0 Media items not used by content items
Lists all media items that are not linked to content iterms

lon | Name | path

= AnACC i ibiliti il [sitecore/media library/CAES/DOCUMENTS/Bed_Bugs/2016/AnActConcermningtheRightsandRes
L 1 hina201 Jsitect Ibrary/CAES/DOCU!

= Molaei et al JP 2019 Jsitecore/media library/CAES/DOCUMENTS/Biographies/Molaei et al JP 2019

2 SoitandL i idChestnut standFiekdPlotsinConnecticu [sitecore/media library/CAES/DOCUME ds/Soi fineralsand!
b - TN 147a fsitecore/media library/ CAES/ DOCUN 1473

» a4 Jsitecore/media library/CAES/DOCUMENTS/ Bk 44

e i i i 2 Jsitecore/media library/CAES/DOCUI 9 Lif6 D

= Integratedcontrolofjuve #italic r JCOPU [fsitecore/media library/CAES/DOCUME nies/M

Results: 188 | Page: 1/8 @

7. You can export the results to a csv or excel file.

csv (g HTML  [gg XML
[ g Excel 5/ JSON [ Email

8. Once exported you can use the spreadsheet to track the orphaned content.

9. The export will show the following:

Name: The name of the page or media item

Path: The path where the page or media item lives in the folder structure
Published: The date the page or media item was last updated (published)
Updated By: The Sitecore user who last updated the page or media item
Created Date: The date the page or media item was created (published)
Created By: The Sitecore user who created the page or media item

File Size: The file size (media items only)

File Extension: The file extension type (media items only)

S@m 0 o0 T
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Home Insert Draw  Pag pompe it Formulas Data Review View Acrobat ¢ Tellme

th v & Calibri (Body) vz v A A v Condt
E@ n! Format
Paste
B I U~ | i A~ v Cell St
1 X v o
A B C D E F G H
1 |Name Path Updated Updated by Created Created by Size Extension
2 | AnActConcerningtheRightsandRespon: /sitecore/media library/CAES 6/3/2020 1. sitecore\admi 11/1/2018 Eextranet\Anunvn'iG3991 pdf
3 |17Pathotypesandmetalaxylsensitivityc /sitecore/media library/CAES 6/3/2020 1! sitecore\admi 11/1/2018 Eextranet\Anunyn'i336409 pdf
4 |Molaei et al JP 2019 [sitecore/media library/CAES 6/3/2020 1: sitecore\admi 8/14,/2019 ! ct\brandi.marks B92320 pdf
5 |SoilandLeafMineralsandSurvivalandGr /sitecore/media library/CAES 6/3/2020 1: sitecore\admi 11/1/2018 « extranet\Anonyn'lSSGSl pdf
6 |TN 147a /sitecore/media library/CAES 6/3/2020 1: sitecore\admi 1/4/2019 6: ct\brandi.marks "146075 pdf
7 |TN 44 [sitecore/media library/CAES 1/4/2019 6: ct\brandi.mar 1/4/2019 6: ct\brandi.marks 99250 jpe
8 |6Differentialgeneandproteinexpressio /sitecore/media library/CAES 6/3/2020 1:sitecore\admi 11/1/2018 : extranet\AnnnvnEGQOM pdf
9 |Integratedcontrolofjuvenileceitaliclxoc /sitecore/media library/CAES 6/3/2020 1. sitecore\admi 11/1/2018 « extranet\Anonvn'SOSlZ? pdf

10 | AsurveyofSyrphidPredatorsSmithChan: /sitecore/media library/CAES 6/3/2020 1: sitecore\admi 11/1/2018 « extranet\Annnvn'i156389 pdf
11 | EffectofintercroppingCommonBeanwi /sitecore/media library/CAES 6/3/2020 1: sitecore\admi 11/1/2018 « extranet\Anunyn548614 pdf
12 | EffectofSilverReflectiveMulchSmithet: /sitecore/media library/CAES 6/3/2020 1. sitecore\admi 11/1/2018 « extranet\Anonvn'l?a?GTS pdf
13 | Habitatmanipulationfortheconservatic /sitecore/media library/CAES 6/3/2020 1: sitecore\admi 11/1/2018 « extranet\Anunyn".’ad-lES pdf
14 | ManagementofArthropodPestsCNMIS | /sitecore/media library/CAES 6/3/2020 1: sitecore\admi 11/1/2018 « extranet\Anunyn'i483773 pdf
15 | PotentialofFieldCornasaBarrierCropSn /sitecore/media library/CAES 6/3/2020 1: sitecore\admi 11/1/2018 « extranet\Anunyn'n'l?.aTlB pdf
16 | RoleofSyrphidLarvaeandOtherPredato /sitecore/media library/CAES 6/3/2020 1: sitecore\admi 11/1/2018 « extranet\Anonyn'85444 pdf
17 | ToBiteorNottoBiteMosquitoesandTrar /sitecore/media library/CAES 6/3/2020 1: sitecore\admi 11/1/2018 « extranet\Anunyn"ZQlSOQU pdf
18 | PDIO Brochure 2018 /sitecore/media library/CAES 6/3/2020 1: sitecore\admi 3/15/2019 : ct\yonghao.li 57661 pdf
19 | CCNR-FEMC_workshop /sitecore/media library/CAES 6/3/2020 1: sitecore\admi 3/6/2020 7: ct\brandi.marks "1254739 pdf
20 |Hemlocks in CT 1953 fps61 /sitecore/media library/CAES 6/3/2020 1: sitecore\admi 1/8/2020 7: ct\brandi.marks 2048108  pdf
10. When removing any orphaned content or media items, the pages and items must be

deleted, and the deletion must be published before the items will be removed from the
reports.
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